
Instructions for freewriting

	When to use freewriting

	
	On the job or when writing term papers, use freewriting when you're not sure what you think about a particular topic or need to find a new angle. 

Consider using freewriting if you prefer text to drawing (you’re more a linguistic than a visual thinker).

	Timing

	
	When writing for yourself, the time element is helpful: It's easier to sit down and start writing when you know you only have to do it for an hour (or whatever time frame you chose).

Freewriting can expand and contract to fill the amount of time available. However, this set of instructions assumes an hour. You will divide the hour into four parts, 15 minutes each. 

A timer is helpful. 

	Steps
	

	1. 
	Set your timer, if you have one, for 10 minutes, or check your watch. 

	2. 
	Write the topic at the top of the page. 

	3. 
	Start writing. 

For the first 10 minutes, write as quickly as you can as though you were talking to someone. Write down everything that comes to mind. 
Simply keep writing, no matter what, following your train of thought wherever it leads. 
Do not go back; do not correct or cross anything out. 
Stop at the end of the 10 minutes.

	4. 
	Spend the next five minutes reading over what you wrote. Find the most important idea in it.

	5. 
	Write down this new topic, in one sentence, at the top of a fresh piece of paper. 

	6. 
	Start writing again. 

Spend 10 minutes. 

	7. 
	At the end of the 10 minutes, spend 5 minutes looking for the most important idea in what you wrote.

	8. 
	Write down the new topic at the top of a fresh sheet of paper and write again for 10 minutes. 

By now you may have a sense of the direction in which you are going. Try to develop and exploit it. If not, try to find it during this third version, but still let things bubble. You are not editing yet. 

	9. 
	During the next five minutes, make your meaning as clear as possible to yourself. 

Force yourself to sum up in a single sentence what your meaning is or what your point is. 

	10. 
	For the last 10 minutes, write about the final version of the topic. 

You will probably find that this version is easier to write. 

	11. 
	In the last five minutes, edit: Clean up the writing, throw away as many words, phrases, and even sections as you can, and perhaps rearrange some parts. 

This version may actually be a final draft or it may be something to give to someone else for review. 

In the meantime, put it asideSYMBOL 190 \f "Symbol"you've fulfilled your time contract with yourself and should go on to something else. 

	12. 
	To finish the project:

· Return to the freewriting exercise and re-read it. 
· Find areas where you need to do research or collect more information.

· Look at comments from people you showed it to, if any.

· Type it up, adding information as needed and following the specifications for the type of writing (for example, double-spaced, as a memo, as a lab report, etc.). 


Adapted from Peter Elbow's Writing Without Teachers, Oxford University Press, New York, 1973 (ISBN 0-19-501679-3), pp. 19-22.

Instructions for clustering 

	When to use clustering

	
	On the job or when writing term papers, use clustering when the topic is vague or new to you, and you need to find out what you know about it.

Considering using clustering if you prefer drawing to text (you’re more a visual than a linguistic thinker).

	Timing

	
	Find a quiet, uninterrupted time and place to write. Plan to write for about 10 minutes at a time.

	Steps

	1. 
	Set your timer, if you have one, for 10 minutes, or check your watch. 

	2. 
	Write the topic in the middle of the page and circle it. 

	3. 
	Write down whatever comes to mind when you think of the word. 

Avoid judging or choosing. Simply let go and write. 
Let the words or phrases radiate outward from the central word, and draw circles around each of them. 

	4. 
	Put lines between the words that seem to be related. 
This is what the cluster might look like:

[image: image1.png]


 

http://www.stark.kent.edu/writing/Prewriting_files/image003.gif
Add arrows to indicate direction, if you wish, but don’t think too long or analyze. 
If you reach a point where you seem to have no new thoughts, doodle a bit by putting arrows on your existing cluster.

	5. 
	You will know when to stop clustering because you will have a sudden, strong urge to write.

This usually happens after one or two minutes. You think, “Aha! I think I know what I want to say!” 
If it doesn’t happen suddenly, don’t worry. It can come slowly too, as though someone were unveiling a sculpture. 

	6. 
	When you’re ready to write, scan the clusters for a moment. 
Something there will suggest your first sentence to you, and you’re off. 
Students rarely, if ever, report difficulty writing that first sentence. However, should you feel stuck, write about anything from the cluster to get you started. 

	7. 
	Write for about eight minutes and no more than half to three-quarters of a page. 

Choose only what seems to fit. You have given yourself many choices—you don’t have to force everything from the cluster into your piece. Use what feels comfortable, what seems to relate and make sense. Ignore the rest. 

	8. 
	Bring your writing full circle by looking back at where you started.

Look at your beginning and hook your ending into the beginning by repeating a word, a phrase, a dominant thought, or an emotion that was present in your opening line or two.

	9. 
	Read what you have written to yourself. 

Spend a minute or two making any changes you think will improve the whole. 
Rework the piece for one to five minutes until you have a strong sense that everything in it belongs there. 

	10. 
	Put it aside for now. 

Give it to a friend or colleague for comments. Or, instead of giving it to someone else, you can discuss the ideas you found with them.

	11. 
	To finish the project:

· Return to the cluster and what you wrote and re-read it. 
· Find areas where you need to do research or collect more information.

· Think about the comments you received, if any.

· Type it up, adding information as needed and following the specifications for the type of writing (for example, double-spaced, as a memo, as a lab report, etc.).


Adapted from Gabriele Lusser Rico, Writing the Natural Way: Using Right-Brain Techniques to Release Your Expressive Powers, J.P. Tarcher, Inc., Los Angeles (dist. by St. Martin's Press), 1983 (ISBN 0-87477-236-2)
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